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OBUIME ITOJIOKEHUA

1.1. Hactosmue IMpasuna Hapsxy ¢ TpymoBeiM KogekcoM Poccuiickoit @enepanun u Y CTaBoM
YUPEXKIEHUs PaclpOCTPAHAIOTCS HA BCEX JHI, ABIAIOINXCS PaOOTHHKAMH (Oajnee MO TEKCTy —
pabOTHHKH) MYHHIHUNAILHOTO OHOIKETHOrO NOMKOJIBHOro oOpa3oBaTenbHOro yupexnaeHus Ne 86
«Bepéska» «JleTckuit camy ropoma Kamyrm (nanee mo TeKCTy — YYPEXKACHHE) M MMEIOT IEJIBIO
CrocoBCTBOBATE  YKPEIUICHUIO TPYNOBOM JHCIMIUIMHEL, 3QQEKTHBHOH oOpraHusalMu TpyAa,
PalOHATEHOMY HCIIOIB30BaHUIO Pab0vero BpeMeHH, BEICOKOMY Ka4eCcTBY TpyJia paOOTHHKOB.

JUCUMIUTMHA TpyJa - 3TO HE TONBKO CTPOroe COOIIOJCHHE IIPABHMJI BHYTPEHHETO TPYAOBOIO
pacnopsiKa, HO M CO3HATENIbHOE, TBOPYECKOE OTHOIIEHHE K CBOeH paboTe, obecrieyeHne ee BHICOKOTO
Ka4ecTBa, IPOU3BOMUTEILHOE HCIIOIB30BaHIE paboyero BpeMEHH.

1.2. B ocuose IlpaBui jexar MPUHIUNBI COLMAJILHOIO IAapPTHEPCTBA M IIPABOBOTO PaBEHCTBA
CTOPOH B PEryIHMpPOBAHHH TPYAOBOrO IpOLiecca, OCHOBHBIC IpaBa M CBOOOMEI rpaxkaaH Poccuiickoi
®enepanuu, 3aMCaHHbIE B (eJepaTbHOM 3aKOHOIATENBCTBE H B MEXKIYHAPOAHBIX COTVIAMICHHUSX.

1.3. ILlensto IlpaBun BHYTPEHHEro TPYROBOIO PAacHOpsKa SBISIETCA MOAAEpkKaHMe OOMIIX
MOCTOSHHBIX NPABWJ TPYAOBOM IHUCIMIUIMHBL M TPYHOBOTO PACIOPAAKA YYPEXKASHHs, TBOPICCKOH
00CTaHOBKH, a TAK)KE PErjlaMeHTalNs ¥ PETyIMPOBaHUE TPYXOBBIX OTHOIIEHUHM B YUPEHK/ICHHUH .

1.4. I'naBHBIMH 3anadam [IpaBuit sSBISIETCS YCTAHOBJICHUE KOHCTPYKTHBHBIX OTHOIICHUA MEXTY
aJMUHHCTpaled W paGOTHHKaMH, ONpEJENeHHE NMpaB U OOSA3aHHOCTEH CTOPOH, OTBETCTBEHHOCTH
pabOTHHKOB 33 HAPYIIECHHS TPYAOBOM NUCIUIUIMHEL, 4 TAKKE MPABHII TEXHAKH G€30TMacHOCTH.

1.5. TpaBuna 06 obmieit TPYAOBOM AUCHMILIHHE, @ TAKKE MOJOXKEHUA 0 TEXHHKE 0€30MacHOCTH
IPUMEHAIOTCA B OTHOIICHHH KAKAOTO JIHIA, SABISIOIIETOCS WICHOM TPYROBOrO KOJIEKTHBA
YUPEKICHHUSL.

TpynoBbie 06GA3aHHOCTH W TpaBa  KaXJOro OTAENBHOrO pabOTHMKA KOHKPETH3HPYIOTCA B
JOTDKHOCTHBIX HHCTPYKITHAX.

1.6. Bonpocsl, CBsi3aHHBIE ¢ NPUMEHEHHEM IIPaBWI BHYTPEHHEro TPYAOBOTO pacHopsika,
pelnarTca afMHHACTpAllAed YUpEeXAEHHs, B NpEeaX MPEJOCTaBICHHBIX eil IpaB, a B CIydasx,
NpeIYCMOTPEHHBIX JEHCTBYIOITHM 3aKOHOJATENBCTBOM W MpPAaBWIaMH BHYTPEHHEro TPYIOBOrO
pAcCTOpAIKA, - COBMECTHO HJIM [0 COTIIACOBAHMIO C INPOQCOIO3HBIM KOMUTETOM. OTH BONPOCEHI
PEIIAIOTCH TAKKE TPYAOBBIM KOJUIEKTHBOM B COOTBETCTBHH C €r0 IIOJIHOMOYMAMH.

1.7. B pnersx AHEGOPMHPOBAHAS O HHX BCEX PAaOOTHHMKOB OJMH SK3EMIUIIP NPaBHI BPYydYaeTCs

HOBOMY pabOTHHKY OPH €ro mpaeMe Ha paboTy.

II. HOPSIIOK NPUEMA U YBOJIbHEHHWSI PABOTHHUKOB



2.1. Tlopsi10K IIpEeMa U YBOJNbHEHHS PaGOTHHKOB YUPEXKIECHUS ONPEAENIETCS B COOTBETCTBUH C
TpyaoBent koaekcom PD u unemME denepaTbHEIMH 3aKOHAMH, a TaKKe HOPMATHBHEIMH IIPABOBEIMH
AKTaMH B 00:1aCTH 3aKOHO1aTe;ThCTBA O MYHHIMIATBLHOH CIyxGe.

2.2. PaGOTHHKH peaTH3YIOT IIPABO HA TPYJ IMyTeM 3aK/FOUCHUS B IHCEMEHHOM dopme TpymoBoro
JO0TOBOPA O paboTe B VUPEKICHHH.

23. Ilps npuweme Ha paboTy aIMUHUCTpAlHA  y4ypex/eHHs oOs3aHa MoTpe6OBaTh OT
HOCTYTIAIOMETO JOKYMEHTHI, yKasaHHBIE B ¢T. 65 TpymoBoro kogekca P®.

23.1 TpydoByi0O KHAXKY H (HIH) CBEICHHS O TPYJAOBOM JIeATENbHOCTH (B TOM YHCIIE B
SJEKTPOHHOM BHIE), 33 HCKJIIOUCHHEM CllydaeB, KOTa TPYAOBOMH JOrOBOp 3aKI0UaeTCs BIIEPBHIC WK
COTPYIHHK NIOCTYTIAET Ha paboTy Ha YCIOBHSIX COBMECTHTEILCTBA:

- IaCTOpT H.IH HHOH JIOKyMEHT, yJJOCTOBEPSOIIHI THIHOCT;

-TPYAOBYIO KHHXKKY M (WJIH) CBENEHHS O TPYJOBOH AEATENBHOCTH (cTaThs 66.1 HAaCTOSIIIETO
Konexca), 3a ncxmouennem ciydaes, eciu TpynoBoit AOTOBOD 3aKIIFOYAETCSI BIIEPBEIE;

-IOKYMEHT, NIOATBEP K OAFOIH I pETHCTpAIHIO B cucTeMe HUHAUBUAYITEHOTO
(mepcoRndUIIPOBaHHOIO) y4eTa, B TOM UHCTIe B opMe 3JICKTPOHHOTO JOKYMEHTA;

~/IOKyMEHTEI BOMHCKOTO y4€Ta - U1 BOCHHOOOS{3aHHBIX M JIMI, IOMVIEKAMHX NPHU3BIBY Ha
BOEHHYIO CIIyXk0Y;

-IOKyMEHT 00 06pa3oBaHu U (MIH) O KBATU(GHKAIMY MM HAIWYAM CTENHATbHbIX 3HAHUH - npu
NOCTYIUICHHH Ha paboTy, TPeOYIOMIYIO CIENHUATBHBIX 3HAHMI M CIEUATBHON IOATOTOBKH;

~CIPAaBKy O HAIMYHH (OTCYTCTBUM) CYAMMOCTH H (HJIH) (aKkTa YroMOBHOTO TpeciefoBanus JIH60
O TPEKPAIICHUM YTOJNOBHOTO MPEC/IENOBAHUSA 110 PeaGHIMTHPYIOIUM OCHOBAHMAM, BEITAHHYIO B
HOpsiIKe U 110 (opMe, KOTOphIE YCTaHABIMBAIOTCS (eepambHEIM OPraHOM HCTOTHUTEIBHOM BJIACTH,
OCYWIECTBIIIOMMUM ~ QYHKUIMM 1O BHIPAGOTKE M pealu3alMy TI'OCYHAPCTBEHHOW TONHTUKE H
HOPMATHBHO-NIPABOBOMY DETYIHPOBAHHIO B C(epe BHYTPEHHHX JEI, - IIPH MOCTYIUICHHH Ha paboTy,
CBA3AHHYIO C NEATENBHOCTEIO, K OCYIIECTBICHHIO KOTOPOi B COOTBETCTBHH ¢ HacToAmmM Kojekcom,
HHBEM (enepanbHBIM 3aKOHOM HE JONMYCKAIOTCA JIMIA, MMEIONIHE HIH HMEBLIHE CYAUMOCTB,
IOJIBEPraOIIHECs. MK I0JBEPTABIIHECS YTOJIOBHOMY IIPECIEAOBAHMIO;

3anpentaercs TpeGoBaTh OT JHMIA, MHOCTYNAIONIETO Ha paboTy, HOKYMEHTHI IIOMHMO
IIpENyCMOTPEHHBIX HAacToAmKHM KozmexcoM, HEbIMA denepanbHbIME 3aKoHamu, ykasamu Ilpesnnenta
Poccuiickoit ®exepaunu u nocranosaenusmu Ilpasutenscrsa Poccuiickoit ®denepanun.

Ilpr 3aKmoYeHMM TpPYZOBOTO [OTOBOpa BIEPBEIE PabOTOZATENEM ohopmiseTcs TpynoBas
KHHXKKA (32 HCKIIOYEHHEM CNIydaeB, €CIHM B COOTBETCTBHHM C HACTOSINUM KOJEKCOM, HHBIM
¢enepanbHEIM 3aKOHOM TPYIOBas KHUKKA Ha paGOTHHKA HE opopmisiercs). B cnyuae, eciu Ha suno,
nocTynarommee Ha paboTy BIEPBEIE, He OBLT OTKPHIT HHAMBH/yalbHBIN JTHIEBOH cueT, paGoTomarenem
[PEACTABIIAIOTCS B COOTBETCTBYIOMINK TEPPUTOPUANBHBIN opran PoHa IEHCHOHHOTO M COIHAILHOTO
cTpaxoBanus Poccuiickolt Mesiepanuu cBeIeHHS, HEOOXOAUMBIE TS PETMCTPAIHH YKa3aHHOTO JTHLA B
CHCTEME HHAHBHAYAIbHOTO (MEPCOHUGUIUPOBAHHOTO) YUETA.

B ciayuae orcyTcTBHs y nMna, MOCTYNAIOMIEro Ha paGoTy, TPYHOBOM KHHKKH B CBS3H C €€
YTPAaTOH, MOBPEXKIECHHEM HIIM 110 MHOH HpuumHe paboToxaTens o0s3aH 10 MICHMEHHOMY 3asBICHHIO
3TOro HOa (¢ yKasaHWeM NPUYUHBI OTCYTCTBHS TPYAOBON KHHXKH) O(QOPMHTH HOBYIO TDPYHOBYIO
KHHAKY (32 HCKIIOYEHHEM CIIy4aeB, €CIH B COOTBETCTBHM C HACTOAIMM KomekcoM, HHBIM
deepaTbHRIM 3aKOHOM TPYAOBas KHIXKKA Ha paGOTHHKA HE BEIETCS).

2.3.2. B caywaax ycraHoBIeHHBIX TpymoBBIM KoiekcoM P®, mpu 3aKIIOYEeHHM TPYZOBOTO
Joropopa JHNO, HOCTymampinee Ha paboTy, NpeawaBiseT paboTOHaTeNI0 CBEAEHHS O TPYAOBOM
ACATCILHOCTH BMECTE C TPYNOBOM KHHXXKOW MM B3aMeH ee. CBeleHHS O TPYAOBOH IESTENLHOCTH
MOTYT HCIIONIB30BATHCS TAKOKE VIS HCIMCIIEHHS TPYAOBOro cTaxa PaGoTHHKa, BHECEHHS 3allUCel B €r0



TPYIOBYIO KHHXKKY (B CIy4adX, €CIH B COOTBETCTBHH ¢ TpYJAOBBIM KOjeKcoM P®, HHBIM
theepaTbHbIM 3aK0HOM Ha PaGOTHHKA BelleTCs TPyAOBas KHHXKKA) H OCYIIECTBIEHHE Ipyrux ueneit B
COOTBETCTBHH C 3aKOHAMH H HHBIMH HODMaTHBHBIMH IPaBOBEIMHE akTaMu Poccuiickoit ®enepanun.

2.3.3 Pabotoaarens GopMEpYeT B 3JIEKTPOHHOM BHIE OCHOBHYIO HMH(OpMAIMIO O TPYHOBOM
ACATCTLHOCTH H TPYIOBOM CTaXe Kakaoro PaboTHHKa (nanee cBeNEHHS O TPYHIOBOH NEATEILHOCTH) H
IIPEIOCTARISET €€ B MOpANKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit ®emepamuu 06
HHIHBHIYATHHOM (IEpCOHH(OUIIMPOBAHHOM) YYET€ B CHCTEME OOS3aTENbHOIO IEHCHOHHOIO
CTPAXOBaHHA, 114 XpPaHEHHs B HHGOPMAIMOHHEIX pecypcax [Tencronnoro donma PO.

B cBe1enns o TpynOBO# AESTETBHOCTH BKIIOYAETCS HH(BOPMALIAS:

- o PaboTHuKe;

- MecTe ero paboThl;

- €ro TPy 10Boi QyHKIMH;

- IepeBo1ax pabOTHHKA Ha APYTYIO IOCTOSHHYIO paboTy;

- YBONbHEHHs PaboTHHKa C YKa3aHMEM OCHOBaHMS M NPUYHHBI IIPEKpAIeHHsS TPYIOBOIO
JI0TOBOPA;

- Jpyras uHGopManms, npenycMoTpenHas TpymoBsIM KomekcoM P®, uHBIM (enepalbHBIM
3aKOHOM.

2.3.4. Paboromarens 06s3aH HpemocTaBuTH PaGOTHMKY (33 HCKIIOYEHHEM CIy4aeB, €Clii Ha
PaoTHHKa BeneTcs TPynoOBas KHEKKA) CBEJECHHS O TPYIOBOI HESTENHHOCTH 3a nepuop paboTsl y
Paboronaterns crocoboM, ykasaHHEIM B 3asBneHun PaGoTHUKa Ha GyMaXKHOM HOCHTENIe, 3aBEPEHHEIC
HaJUIeXaluM  00pasoM, HiIH B (OpMe O3JIEKTPOHHOIO [OKyMEHTA, IOANMCAHHOIO MOZIIIHCHIO,
TIOJIAaHHOM B MUCBMEHHOH (opMe MM HAIIPaBJICHHOM B NOpPsIKe, YCTaHOBIEHHOM PaGoTomaTeneM, mo
azpecy sNneKTpoHHOH moutel Pabotonarens dou_86@adm.kaluga.ru:

-B IIepHOA paboTEI — HE MO3AHEE TPeX paboduX JHe o JHA [0a4yM 3TOTO 3asBICHHUS;

- IIpY YBOJIbHCHUH — B JIEHb IIPEKPAIIECHHS TPYAOBOTO TOTOBOPOB.

2.3.5. B ciryyae BhIABNIeHHs PaGOTHMKOM HEBEPHOM M HEMOJIHOW MH(OPMAIIMH B CBEACHHAX O
TPYNOBOH JNEATENBHOCTH, NpPEJCTABICHHBIX PaboTomareneM /Ui XpaHeHHs B HHQpOPMAIHOHHEIX
pecypcax Ilencuonroro dorma P®. Paboromarens mo nmuckMeHHOMy 3asBIeHHIO PaGoTHHKA 06s3aH
WCIPaBUTh WM JIOTIOJHUTEL CBEJCHUS O TPYAOBOM AEATENPHOCTH W TPENCTABHTH HX B IOPSIKE,
YCTaHOBJIECHHOM 3aKOHOJATENLCTBOM Poccuiickoii Denepanun 00 WnnuBuyatbHOM
(TTepcoHN(UIMPOBAHHOM) ydeTe B CHCTEME 0053aTENBHOrO IEHCHOHHOTO CTPAXOBAHM, IS XPaHEHHS
B MHQOpPMaIMOHHEIX pecypcax [lencuonnoro ¢onma PO.

ITpueM Ha paGoTy B OpPraHM3aIlMIO OCYIIECTBIIACTCS, KaK NPABUIO, C MPOXOXKICHHEM CpPOKa
UCTBITAHUS IIPOIODKATENFHOCTHIO 10 TPEX MECSIIEB.

I[pnem nHa paboty 63 NpeabSBICHNS YKa3aHHEIX JOKYMEHTOB He JOIIyCKAeTcs.

ITpu nmpreme Ha paboTy, TPEOYIOILYIO CIENHATBHBIX 3HAHHI, C y9ETOM CIIEMMQHKH OpeACTOsIIEH
paGoThl, aAMHHHCTpAaNMs YYPEeXACHHS BIpaBe NOTPeGOBaTh OT paGOTHHMKA IpH 3aKTIOYEHHH
TPYZOBOIO JOTrOBOPA MPEAbIBICHUS TOMOIHUTENBHBIX JOKYMEHTOB.

2.4. Tlpuem Ha paboTy ohopMIIIETCS IPHKA30M 3aBEYIOLIEH, KOTOPEIA 00BABISETCA PaOOTHHKY
noJ pacmucKy. B rmpukase [oKHO OBITE yKa3aHO HaWMEHOBaHWE paboTHl (HOIDKHOCTH) B
cooTBeTcTBHH ¢  TapupHO-KBaMM(UKAIMOHHBIMH  XapaKTepUCTHKaMH  (TpeOOBaHHSIMH)  IIO
JOJDKHOCTAM paOOTHHKOB yupexaeHuil obpazopanms P® (mns memarormdeckux paGOTHHMKOB) U
EnpaeM  TapudHO-KBaTMGUKAIMOHHEIM CHPaBOYHHKOM paGoT u mpodeccuii paGoumx (mis
TEXCITY>KallliX ) UK IITATHBIM pacliiCaHueM U YCIIOBHS OILIATHI TPYHA.

daxTHueckoe AomylieHHe K paboTe cYUTaeTCs 3aKIIOYEHUEM TPYAOBOTO JOrOBOpa HE3aBHCHMO
OT TOro, OBLI ;M IpHeM Ha paboTy oGopMIIeH HaJIEXAKUM 00pa3oM.

2.5. Ilpn noctymienun paboTHHKA Ha pabOTy HIIM IIPU MEPEBOJIE €r0 B YCTAHOBJIEHHOM IOPSIAKE
Ha IpyTyIo paboTy aTMHHHCTpanus o0s13aHa:

a) O3HAKOMHTH paboTHHKA C MOPYy4YeHHOH pabOTOH, YCIOBHAMM M OIUIATON TPyHAa, pa3bsICHUTH
€ro [IpaBa H 00A3aHHOCTH;

©0) 03HaKOMHTE ero ¢ YcraBoM, Hactosmumu [IpaBunamMu BHyTpEHHETO TPYJOBOTO paclopsika 1
KO.LIEKTHBHBIM JOTOBOPOM, JE€HCTBYIOHIMMH B YIPEXXICHHH;

B) OPOHACTPYKTHPOBATH MO TeXHHKE OGE30IacCHOCTH, MPOM3BOIACTBEHHON CaHHUTApHH, THTHEHE
TpyZa, POTHBOMOXAPHOH OXpaHe U APYTHM IIPaBHJIaM 110 OXpaHe Tpy/a.




2.6. Ha Bcex paboTHHKOB, NpopalOTaBIIHX CBeINE 5 THeH. BeIyTCs TPVIOBbIE KHHAKH B
NOpATIKE. VCTAHOBICHHOM I€HCTBYIOIIHM 3aKOHOIATETLCTBOM.

2.7. llpexpameHHe TpYIOBOIC IOTOBOPA MOKET HMETh MECTO TOIBKO HO OCHOBIHHSM.
[P IYCMOTPEHHRM 3aKOHO1aTe TbCTBOM.

2.8. Io corlameHHI0 MeAIY ATMHHECTPAaIHEH H PaGOTHEKOM TpPYIOBOH ZIOTOBOP MOXKST OWITH
PaCTOPTHYT B TI0OO€ BpeMS.

2.9. PaboTHAK HMeeT NpaBo pacTOPrHYTh TpYIOBOH JOTOBOp. 3AKTOSCHHEH Ha
HEONIPEIECIICHHBIH CPOK. NMPEIVIPEIHB 00 ITOM AJMFHHCTDAIHIO IHCHMEHHO 3a IBe Heaetd. Ilo
AIOTOBODEHHOCTH MEAIY PpAOOTHHKOM H aJMHHHCTpanmHeH TpYZOBOH JI0roBOp MOAET OBITH
PacTOPrHYT H J0 HCTEYEHHA CPOKa MpeAyNpeXICHHS 00 YBONLHEHHAH.

2.10. Cpounslii TpyI0BOH JOrOBOp IOMIEKHT DACTOPKEHHIO B NOPSIKE M HA OCHOBAHHIIX,
IIpeTyCMOTPEHHBIX CT. 79 TpymoBoro xonekca P®, a Tak xe JocpogHO 110 TpeGoBaHHIO paGOTHHKA B
cryyae ero OOJNIE3HH WM HHBATHJHOCTH, NPENATCTBYIOIIMX BBIIONHEHHIO PaGOTHI MO JOrOBODY,
HapyIEeHNd aIMAHUCTpallHeH 3aKOHOIATENIbCTBA O TPYE, KOJUIEKTHBHOTO HIIH TPYAOBOIO OTOBOPA M
IO IIPYTHM YBaXXHTEIbHBIM IIPUYAHAM.

2.11. PacTopxeHue TpyZOBOTO JOTOBOpA II0 HHHIMATHBE AIMHHHCTDALHH YUPEKHCHHS
AOIYCKACTCsl JIUING B IOPAAKE U B CIIydasX, IPEAyCMOTPEHHEBIX 3aKOHOATEIBCTBOM.

2.12. Tlo wmcreyeHWH yKa3aHHBIX CPOKOB IpEAYIpPEXIEHHs pPaGOTHHK BIpaBe IpPEKPaTHTH
pabory, a anIMUHHUCTpAINs yIpeKIeHns 00g3aHa IPOM3BECTU ¢ HUM OKOHYATENbHBIH pacuerT, BbIATH
pabGOTHHKY TPYIOBYIO KHHXKKY ¢ BHECEHHOM B HEE 3alMCHIO 00 YBOJILHECHUH.

2.13. TlpexpameHue TpyZOBOTO JoroBopa OQOpMISieTCS NMPHKA30M 3aBedylomieif. 3ammcu o
IOpHYMHAX YBOJIBHEHHS B MpUKa3e M TPYAOBOH KHIDKKE MIOJDKHBI IPOH3BOAMUTECS B TOYHOM
COOTBETCTBMM C (OPMYNIHPOBKaMH JEHCTBYIOIIEr0 3aKOHOJATENBCTBA M CO CCBUIKOM Ha
COOTBETCTBYIOIIYIO CTaThIO, IIYHKT 3aKOHA.

2.14. lueM yBOJIBHEHHS CUHTAETCA NOCIETHHM JeHb paboThl. B JeHEL NpeKpaleHns TPYLOBOTO
noroopa PaGoronarens 00s3aH BeIIaTh PabOTHHKY TPYAOBYIO KHEXKKY HJIH IIPEIOCTABHTH CBEICHUS
O TPYZOBOH NeATeNbHOCTH Yy JaHHOro PaboTomarens.

Ecin B meHb npekpalneHus TpyZOBOTO JOroBOpa BBIAATE PaGOTHHKY TPYyAOBYIO KHIDKKY HIIH
IIPETIOCTABUTh CBEIEHUSA O TPYAOBOH IEATENBHOCTH Y JaHHOTO PaGoTomaress HEBOSMOKHO B CBSI3H C
oTcyrcTBHEeM PaboTHHKa NHOO €ro OTKa3oM OT HX IONyd4eHHs, PaGoTonarens o6s3aH HANpaBHTh
PaboTHHKY yBemoMieHHE O HEOOXOIUMOCTH SBUTHCS 3a TPYHOBOH KHIDKKOM GO HaTh coriacue Ha
OTHpaBIICHUE €€ 110 IIOYTE WM HANpaBUTh PaGOTHHKY IO moYTe 3aKa3HBIM MMHCHMOM C YBEIOMIICHHEM,
CBEAEHUSA O TPYIOBOM MEATEIBHOCTH 3a IEepHOA paboTel y AaHHOro PaGoromatens Ha GymMa)kHOM
HOCHTEJIE, 3aBEepeHHBIE HamexKamuM obpasoM. Co MHA HalpaBieHUs yKa3aHHBIX YBEJOMIIEHHS KN
nrceMa Paboronarens ocBoO0XKAa€TCS OT OTBETCTBEHHOCTH y JaHHOro PaGoTomaTers.

[lo muceMennoMy ofpameHnio PaGoTHHKa, He MONYYMBINErO TPYJOBOM KHIDKKH IIOCIE
yBonbHeHUs, PaboTonaTesns 00s3aH BBIIATh €€ HE MO3AHEe Tpex AHeH co mus obpamenns PaGoTHuka,
a B CIyyae, eCiii B COOTBETCTBHH ¢ TpymoBEIM KozgekcoM P®, mHbIM (eneparsHBEIM 3aKOHOM Ha
paboTHHKa He BeJeTCs TPYHOBas KHIDKKA, IO obpainenuio PaGoTHuka (B mECEMeHHON dopMme HIH
HalpaBIeHHOMY B MOpAJKe, yCTaHOBICHHOM PaGoTomateneM, mo aipecy 3IEKTPOHHON IIOYTHI
PaGorozmaress), He MOJyYMBIIETO CBEACHHN O TPYHOBOH NEATENRHOCTH y JAHHOro PaboToiaTens
nocne yBonbHEHHs, PaboTomaTens BEIATE MX HE IMO3JHEE TPEX paboumX AHEH co AHA oOpaiieHus
PaboTHuKa cmoco6oM, yKasaHHBEIM B €ro OOpamleHHH (Ha OyMaKHOM HOCHTENE, 3aBEPEHHBIE
HajexamuM oOpasoM, Wi B (opMe B3ICKTPOHHOTO JOKYMEHTa, IIOANKMCAHHOTO YCHICHHOM
KBATH(QHIIIPOBAHHON 3IEKTPOHHON OANKCEHIO (TIpH Halmuuu y PaGoTomaTens).

3anmuch B TPyIOBYIO KHIKKY M BHeCEHHE HHOOPMAIUH B CBEAEHHUS O TPYAOBOM JEITEIBHOCTH
00 OCHOBAaHMH ¥ IPUYMHE yBOJBHEHHS BHOCHTCS B TOYHOM COOTBETCTBHHU ¢ TpymoBsM KogexkcoM PO
UM UHBIM (deepalbHbIM 3aKOHOM U CO CCBHUIKOH HA COOTBETCTBYIOIIME CTATHIO, YaCTh CTATBHH, IIYHKT
cTated TpynoBoro xoxekca P® unu wHOTO (heaepaabHOTO 3aKOHA

ITII. OCHOBHBIE ITPABA U OBA3AHHOCTHU PABOTHUKOB



3.1. OcroBHEIE IIpaBa U 00A3aHHOCTH PaGOTHHUKOB U aIMUHHUCTPAIIMH BBITEKAIOT U3 ITOJOKECHUMN
nerctByomei Koncturymum Poccuiickoit  ®enepanum, HopM Tpymosoro komekca u Apyrux
(hemepanbHBIX 3aKOHOB, PEryTHPYOLIHX COLUANIBHO-TPYJOBEIE OTHONIEHHUS B Poccuu.

3.2. Kaxplif paboTHHK YdIpeXkIeHHUS HMEET IIPaBo;

- Ha paboTy, OTBEYAIOIIYIO €r0 MPOYEeCCHOHATHHOM MOATOTOBKE H KBaTH(DUKAIHH;

- Ha TIPOU3BOJACTBCHHBIC H COLHAILHO-OBITOBEIE YCIOBHSA, 0GeCICUHBAIONIME 6E30HACHOCTh M
THTHEHY Tpy/a;

- Ha OXpaHy Tpyna;

- Ha ommary Tpyna 6e3 kakod Obl To HH OBUIO DMCKPUMHHANIMH IO MPH3HAKAM IIOJIA,
COIHAILHOMY MOJIOXKCHUIO ¥ B COOTBETCTBHH C 3aHUMAEMO JI0JIKHOCTEIO;

- Ha OTIBIX, KOTOPBIH IapaHTHPYETCH YCTAHOBICHHBIMU (eIepabHBIM 3aKOHOM MaKCHMAIBHOI
TIIPONOJKUTENBHOCTEIO PaboYero BPEMEHH, €XCHENENBHBIMA BBIXOAHBIMH IHSMH, a3 HUYHBIMH
AHSAMH, OIUIAYHBACMBIM €KETOHBIM OTITYyCKOM;

- Ha TPOGECCHOHANBHYIO IOATOTOBKY, NEPENOATOTOBKY H TOBBIIICHUE KBaIH(UKaNUA B
COOTBETCTBHY C COUMATILHBIMH ITAHAMH YUPEIKICHHUS;

- Ha BOSMCIICHUE BPEMA, IPUYHHEHHOTO €ro 3/[0POBEIO HIIH HMYIIECTBY B CBSA3M C PabOTO;

- Ha 00beIMHEHNE B TPO(HECCHOHANBHEII COFO3, TIPEICTABISIOMIIIA MHTEpECH pabOTHHKOB;

- Ha JI0CyAeOHYIO B CyAeOHYIO 3alliUTy TPYHOBBIX IIPaB M KBATHGUIIPOBAHHYIO IOPHINYECKYIO
ITOMOIIE;

- Ha HOCOOHSI [0 COMANBHOMY CTPaXOBAHHIO B CIlydae BPEMEHHOM yTPaThI TPYAOCTIOCOOHOCTH H
B JIpyTUX Cly4¥asX, MPeXyCMOTPEHHBIX 3aKOHAMH M MHBIMH HOPMATHBHBIMH IIPABOBEIMH aKTaMH O
TPYZE;

- Ha MHIMBANYQTbHEIE ¥ KOIUIEKTHBHEIC TPYIOBEIE CIIOPHI ¢ MCHONB30BAHUEM YCTAHOBICHHBIX
benepansHEIM 3aKOHOM CIIOCOG0B HX pa3pelLICHHUS;

- Ha rapaHTHd B ciy4ae 0Oe3paboTHIBI M JMKBHJAIMH YYPEKACHHS, KaK CaMOCTOSTEIHLHOTO
IOPHINYECKOTO JIHIA; '

- Ha CONMATBHOE obecleveHne 10 BO3pacTy, IIPH BPEMEHHOH yTpaTe TPYZOCIOCOGHOCTH W B
UHBIX, YCTAHOBJICHHBIX 3aKOHOM CJIydYasXx.

3.3. Kaxpiii paGoTHHMK JOIDKEH COGMIONATh JUCHMIUIMHY TPYAa ¥ BBHIIONHAT TPYZIOBBIE
0053aHHOCTH, YCTAHOBJICHHEIE 3aKOHAMHM M HHBIMH HOPMATHBHBIMH (IpaBOBBIMH) aKTaMH O TPYIE,
KOIUIEKTUBHBIM MM HHIUBHIYQIGHBIM TPYIOBEIM JOTOBOPOM, MpaBUJIaMU BHYTPEHHETO PacIopsaKa
YUPEKACHUS.

3.4. Kpyr o6s3anHOCTEH, KOTOpBIE BBIIOJNHSET KaXIOBli PaGOTHHMK IIO CBOEH CIENHATLHOCTH,
KBATMQUKAMM WM JIOJDKHOCTH, ONpENelsercid  eIuHbIM TapuHO-KBATHPUKAHOHHEIM
CIIPaBOYHHKOM (cM. M. 2.4. HacTosmux IIpaBmi), a Takke IOMKHOCTHBIMH HHCTPYKIIMSIMH H
HOJIOXKEHUAMH, YTBEPKICHHEIMH B YCTAHOBICHHOM IOPAAKE aIMHHHUCTpAIMER yIpesKICHHUS.

Bwmecte ¢ TeM, paa o6s3aHHOCTelH paGOTHHKA HOCHT MPHHIMIMAIBHBIA H TOCTOSHHbIA XapakTep
HE3aBHCHMO OT pOAa 3aHATHI M MecTa paboTel. B wacTHOCTH, paGoTHHK 06s13aH:

- pabotare 4YecTHO M JOOGPOCOBECTHO, KAaYECTBEHHO, CBOEBPEMEHHO M TOYHO HCIIOIHAT
PAaCOpsHKEHHs aIMUHHCTpPAIMH, BO3AEPKUBATHCS OT NEHCTBHMN, MEUIAIOMMX APYIHM paGOTHHKAM
BBIIOJIHATE UX TPYJOBBIE 00A3aHHOCTH, HE JOIYCKaTh YIIyImeHui B paboTe;

- CobMonaTh MMCHHMILTMHY TpyJa: BOBpEMs NPUXOIUTh Ha paGoTy, cOGMONaTh YCTAHOBIEHHYIO
IPOIOJDKUTENIBHOCTD pabovero BpEMEHH, HCIOMb30BaTh 3G GEeKTHBHO pabodee BpeMs;

- cobmomark TpeOoBaHMA IO OXpaHE TPyJAa, TEXHUKE OE30IACHOCTH, IPOM3BOACTBEHHOI
CaHUTapuH, TUTHEHE TPyJa U HPOTHBOIOXAPHOM OXpaHe, MPEeNyCMOTPEHHBIE COOTBETCTBYIOIIMMH
IIPaBUJIAMH U MHCTPYKIUSMH;

- IPHHUMATH MEPB! K HEMEUICHHOMY YCTPAaHCHHMIO NPHYUH W YCIIOBHi, MPENATCTBYIOMHX HIH
3aTPYIHSAIOIIAX HOPMAIbHOE TeYeHHE pabOTBI M HEMENJCHHO Coo0INaTk O CIIyYMBIIEMCS
aZMUHHCTpAIIVH;

- Oepeur MyHHIIMNATBHYIO COOCTBEHHOCTB, COZEpXarb CBOe pabodee MeCTO, CpeACTBa
TEXHUYECKOro obecleueHnss B MOPs/AKE, YUCTOTE U HCIPABHOM COCTOSHMH, 4 TAKXKe COOII0AaTh
YHCTOTY B 3JaHHH W Ha TEPPUTOPHH YUPEKICHUS;

- BECTH ce0s IOCTOHHO, cOOMoAaTh Tpe6OBaHUS MOPAIH, OOINEYETOBEUYECKOrO JOCTONHCTBA H

TpaXxaaHCKOr'o JoJira,

-



- COOIMO/ATh YCTaHOBJIEHHBIH MOPAIOK XPAaHEHHS MAaTepHANbHBIX EHHOCTEH 1 JOKYMEHTOB;

3.5. Kaxzmeii paGOTHHK, NOCTYHAIOmMKA Ha paGoTy B yYpeXIeHHE, NODKEH OTBEYaTh
HEOOXOMMbBIM TPeGOBAHUSM MPO(ECCHOHATBHOTO, NOKHOCTHOTO M aIMUHHCTPATHBHOTO XapakTepa
U TIPEACTAaBUTE B KAJPOBYIO CIIyXO0y BCe IepPCOHATBHBIE JAHHBIE, HEOOXOIUMBIE UL COCTABIIEHHS €0
JIMYHOTO JIeNa.

Jluno, mocrynaromee Ha paboTy B yUpexIeHHE, JOJDKHO HHPOPMHPOBATE KAAPOBYIO ciryx0y o
BCEX M3MCHCHMSAX, MMPOMCINEAIINX B 3alPOINCHHEBIX CBEICHUAX, B YaCTHOCTH, 00 M3MEHEHHH afpeca,
CEMEHHOTO MOJIOKEHUS U T.JI.

3.6. Kaxnip1it BHOBD IIPMHMMAaeMBbLi paGOTHHK JOMDKEH MPONTH O3HAaKOMHUTENIBHYIO BCTPEUy MpH
nprueMe Ha paboTy 0 HCTEUEHHS HCIBITATENBHOIO CPOKa.

IV. OCHOBHBIE ITPABA 1 OBA3AHHOCTHA AJMUHHUCTPAIIAN

4.1. AIMHHHECTpAIHS YIPEKASHHUSA HMEET MIPABO;

- Ha YNIpaBJIeHNE U Ha NIPUHATHE CAMOCTOATENBHBIX PEIIEHHH B [IpeIeaX CBOMX MOTHOMOYHIA;

- Ha 3aKIOYCHHEe U DPACTOPXKEHHME TPYIOBBIX JOTOBOPOB C pabOTHHKAMH, B COOTBETCTBHH C
JEHCTBYIOLIMM 3aKOHOATEILCTBOM O TPY/IE;

- Ha CO3JaHMe COBMECTHO C JPYTMMHU pabOTONATENAMH OpraHM3allHi Ui 3alIMTHl HHTEPECOB
paboTonareneii n Ha BCTyIUICHHE B TAKHE OPraHU3aIyH.

4.2. AIMHHUCTpanus ydypexIeHHs 00g3aHa:

- cobmozars 3akoHs! Poccuiickoit @enepanuy ¥ HHbIE HOPMATUBHBIE aKTHI O TPY/E, JOTOBOPHI O
TpyZe, obecneynBaTs HOpMaNbHEIE IPOM3BOJCTBEHHBIC H COLMATEHO-OHITOBEIE YCIOBHS PaGOTHHKAM,
OCYIIECTBIIATE KOHTPOJE 32 COOJIONEHNEM B YIPEXICHHH NPABUI U HOPM OXPaHBI TPY/d, TEXHHKH
6€30MaCHOCTY U IIPOTHBOIIOXKAPHOM 3aIMUTHI;

- 3aKIoYaTh KOJUICKTHBHBIE JIOTOBOPBI B COOTBETCTBHH C (elNepaqbHBIM 3aKOHOM IO
TpeOOBaHUIO NpPOQCOIO3HON OpraHM3allii WIM OpraHa OOGLICCTBEHHOM CaMOAeATeNbHOCTH
pabOTHHUKOB;

- ofecreunBaTh CTpOroe CoONIONCHHE TPYNOBOH JMCIMIVIAHEL, IIOCTOSHHO OCYIIECTBILSL
KaZpoByIO, OpPraHM3aTOPCKYI0 H 3SKOHOMHYECKYIO paboTy, HAllpaBICHHYI0 HA €€ YKpeIUeHHe,
PalHOHANBHOE JMCHOJB30BaHWEe pabovero BpeMeHH, (OPMHPOBaHWE CTAaGUIBLHOTO TPYHOBOTO
KOJUIEKTHBA; MPUMEHATh MEPEI BO3ACHCTBHS K HAPYIIMTE/AM TPYAOBOM NUCIMIUIAHEL, YIHATHIBASA IIPH
3TOM MHEHHE TPYIOBBIX KOJIJIEKTUBOB;

- 00eCIIeYnBaTh MATEPHANLHYIO 3aHHTEPECOBAHHOCTh PAGOTHHKOB B PE3Y/IbTATAX HX JIAIHOTO
Tpyda M B OOmMEX HMTOrax paboThl KOMUICKTHBA YUPEXACHHS, IPABHILHOE COOTHOLICHHE MEXKIY
Ka4eCTBOM TpyZAa M POCTOM 3apabOTHOM IUIATHI, 3KOHOMHOE H PallMOHAIBHOE pacxoioBaHue (HOHAA
3apabOTHOH IUIaThl, HOHIA MATEPHANEHOTO MOOIIPEHHS U JPYTHX MOOIPHTENHHEX (GOHIOB;

- paspabaTbBaTh CONMANbHBIE I[UIaHEI B YYPEXIECHUH COTJIACHO JAeHCTByIOMEMY
3aKOHOJATENLCTBY;

- CIOCOOCTBOBATh CO3JAHMIO B TPYHDOBOM KOJUIEKTHBE IENOBOM, TBOpPYECKOH OOGCTAHOBKH,
IPHUHUMATE MEPHI IO y4ACTHIO PaGOTHUKOB B YNIPABICHAHN YUPEXKACHUEM Yepe3 UX MPEICTABUTEIIHHEIC
OpraHbl B NyXe¢ COLMANBHOTO IApTHEPCTBA, B IOJHOH Mepe HCIONB3ys COoOpaHHS TPYZOBOIO
KOJUICKTHBA;

- CO371aBaTh HEOOXOMUMBIE YCIIOBHS [ MOBBUNEHHS KBaTU(UKAIMA paGOTHHKOB M yPOBHS HX
9KOHOMMYECKUX U MIPABOBBIX 3HAHHMH, COBMELIECHUS paboTHI ¢ 00yUeHHEM B YUEOHEIX 3aBEACHUIX;

- TIONHOCTBIO M BOBPEMsI PAaCCUMTHIBATHCA CO BCEMH PabOTHHUKAMH  YYPEXKIECHHS COITACHO
3aKTI0YECHHBIM TPYAOBBIM JIOTOBOPaM, HE3aBUCHMO OT GHHAHCOBOTO COCTOSIHHS YUPEKICHHS;

- OCYIIECTBISATH COIMANIbHOE, MEIUIMHCKOE M HHBIE BHIBI 00S3aTENBHOrO CTPAXOBAHHMS JIHII,
paboTaroIUX y HUX IO HaliMy;

- BBHINONHATH DEIIEHUS IEHTPAIbHBIX M MECTHBIX OPraHOB BJIACTH II0 COIMANbHOR 3aIuTe
HHBAIUJIOB ¥ IPYTHX JIHIl C OTPAaHUYCHHOU TPYIOCIOCOGHOCTRIO.

- [10 MUCHMEHHOMY 3asBiicHuI0 PaboTHnka Pabotonarens 00s3an He mo3aHee TpEX pabounx JHel
CO JHS MOAAYX ITOTO 3asBIICHUA BbIIaTh PaGOTHHMKY TPyHOBYIO KHIDKKY (3@ MCKIIOUEHHEM CIIYYaes,
€CJIH B COOTBETCTBUH C TpynoBBIM KOZEKCOM PD, HHEIM denepatbHBIM 3aKOHOM TPYA0Bas KHHKKA Ha
PaGoTHrka He Bengrcs) B HENAX €ro oOA3aTENHHOTO COUMAIBHOTO CTpaxoBaHHA (0GecIedeHHS),



KOIIMH JOKYMEHTOB, CBA3aHHBIX ¢ paboTol (KONMM mpHKa3a o IpuéMe Ha paboTy, NMPUKA30B O
IIepeBofiax Ha ApYyryio paboTy, mprukasza o6 YBOJILHEHUH ¢ paGOTHI; BRIIUCKA U3 TPYIOBOH KHIDKKH (32
ACKIIOYEHHEM CIIydaeB, €CIH B COOTBETCTBHH ¢ TpynoBbIM KoaekcoM P®, uHeM QemepanbHBIM
3aKOHOM TpPY/I0Bas KHHXKa Ha PaGoTHHKa He BeAETCA); clipaBKa 0 3apaboTHOMH IJIaTe, 0 HAYMCIEHHBIX
u (QaKTHYeCKH YIUIAYEHHBIX CTPaXOBHIX B3HOCAX Ha 0043aTENbHOE IECHCHOHHOE CTPaXxOBaHHE, O
nepuoze paborsl y manHoro PaGotomatens u apyroe). Komum HoKyMeHTOB, CBA3aHHBIX ¢ paboToi,
JOJDKHBI OBITH 3aBEPEHEI HAUTEXXAMUM 00pa3oM H IPeAocTaBIATECA PaGoTHHKY 6€3B03ME3 THO.

- CBEIEHMS O TPYHOBOM nesTensHOCTH (cTaThsa 66.1.TpymoBoro komexca P®) y mannoro
PaGoTofarensi MPeJOCTABISIOTCS Pa0OTHHKY B IIOPAMAKE, YCTAHOBIEHHOM cTaThaMu 66.1 u 84.1
TpynoBoro kogekca POD.

4.3. AIMUHHACTpAIHS OCYIIECTBILIET CBOH 00A3aHHOCTH B COOTBETCTBYIOIIUX CIIy9asX COBMECTHO
WIK IO COMIACOBAHHIO C NMPO(COIO3HEIM KOMHUTETOM YUPEXKACHHS, a TAKXKE C YYETOM IIOMHOMOYHIA
TPYZOBOTO KOJJICKTHBA.

V. PABOYEE BPEMS U BPEMSA OTABIXA

5.1. BpeMs Hauana ¥ OKOHYaHHS pabOTHI M TIEPEPEIBa AT OTAbIXA U MUTAHUA yCTAaHABIMBACTCH

cleayromee:
Bocnutatenam 1.0 craBku:
1-1 cMeHa 2-1 cMeHa
Hauaso paGoTsl 7-00 11-48
OKoHYaHHE 14-12 19-00
paboThI

3anpewjaemcs 0CmMasiAmy 2pynny 00 Npuxo0a CMensiowezo pabomuuxa, 6 ciyyae
Heséku  cmeHAlowezo  pabomuux . 3aaérsem 006  3mom  npedcmasumento
AOMUHUCIMPAYUY, KOMOPLITE 0QA3aH HEMEONEHHO NPUHAMb MePblL K 3aMeHe CMEHUUKA

Opyaum pabomHuKom

Mys3BIKanbHOMY paGOTHHKY, MHCTPYKTOPY IO (H3.BOCHHMTAHHIO - COIJACHO YTBEPKAEHHOMY

rpaguky
IToapam 1.0 cTaBku:
1-1 cMeHa 2-1 cMEHa
Hauano paGoTst 6-30 8-00
IlepepriB 11-30—12-00 12-30—13-00
Oxonuanue 15-00 16-30
paboTHI

O6cenyxuBaromumii nepcoHai 1,0 cTaBku:

Hauano paboTsl 8-00

IlepepsiB 14-00—15-00
OxoHuaHme 17-00
paboThHI :

CTOpOXKY NPOJOIDKATENLHOCTh PabOdero BPEMEHH —ONPENENICTCA IO COTJIAICHHIO CTOPOH,
yCTAHABIMBACTCA B peXmMe TMOKOro pabouero BPeMEHH ¢ OTPabGOTKOH CyMMapHOTO KOJIMYMeCTBa
YacOB B TEUYEHHE COOTBETCTBYIONUX YIETHBIX IEPHOIOB.

B COOTBETCTBHH C [EHCTBYIOMHM 3aKOHOIATENECTBOM HIPOJOIDKHTENEHOCTBIO PabOTHI CUHTACTCA
BpeMs JeHCTBHTENBHO BBINONHAEMON PaGOTH 3TO O3HAYACT, HTO KANKIbIH pabOTHHUK JIOJDKEH
HAXOJIUTCA Ha CBOEM paboyeM MECTE B Yachl, yCTAHOBJICHHbIE A1 Ha4aaa U OKOHYaHUA paboTHI.
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S5.2. AnNMAHHCTpalus — yupeXIEHHS BIpaBe BBOLATH WIS OTIEIBHBIX pabOTHHKOB PeXHM
THOKOro pabod4ero BpeMeHH, HOPMATHBHON OCHOBO KOTOpOTO SABISIETCA CyMMapHBI yueT pabodero
BPEMEHH.

S5.3. Bpems oThpIXa paGOTHHKA YYpEeXEHHS COCTABIISET BpeMs, B T€YeHHE KOTOPOI'0 OHH
CBOOO/IHEI OT HCIOJHEHHs TPYIOBHIX OGS3aHHOCTEH H KOTOPO€ OH MOXET HCIOJB30BATh [0 CBOEMY
YCMOTPEHHIO.

Bpems oTapxXa paGoTHIKOB yapexkIeHHs, TOMUMO 06€IeHHOTO HIEPEPBIBA, COCTABIISIOT:

- CKEHENCNBHO [PEIOCTABISEMBIE IBA BEIXOAHBIX JIHSA — Cy660Ta M BOCKPECEHbE; P ITOM

CXEHENCNBHBIN HENPEPBIBHEIM OTABIX COCTaBIsieT 48 Jacos;

- Hepabo4uHe [pasIHHYHbIE THH, YCTaHOBICHHEIE TpyIoBsIM Kofekcom Pd;

- OTHYyCKa.

5.4. CeepxypouHsie paboTEI, Kak IPABHIO, HE JONMYCKAIOTCH. B HCKIIOYHTENBHEX Clly4asx, IIo
PACIIOPSDKEHUIO  aIMUHACTPALAN yYPEXACHHS, H B NpeMeNaX, IPeoycMOTPEHHBIX IeMCTBYOLIEM
3aKOHONATEILCTBOM, 4 HWMEHHO: CBEPXYPOYHBIC paboTHl HE MOKHBI NPEBBIIATH IS KAXKIOTO
paboTHuKa 4 4acoB B TeueHHe ABYX mHeH moapsx u 120 9acos B roji, pabOTHUKH MOTYT IIPUBIICKATHCS
JUIS BEITOTHEHHS CPOYHBIX PabOT CBEPX YCTAHOBIEHHON IPOJIOIKATENBHOCTH Pabodero fHs, a TAKKe
B JIHH OTABIXa W MpasAHMYHBIE AHM C OPEAOCTABICHUEM YCTAHOBJICHHOM 3aKOHOAATEIECTBOM
KOMIICHCAIIHH.

IIpuBneyenne K cBepXypouHBIM paboTaM JOMYCKACTCS ¢ MUCHMEHHOTO COIACHS paboTHHKA U C
ydetoMm MHeHus [TK.

3.5. Jlo6oe orcyrcTBHEe Ha paGoueM MecTe, KpoMe CIly4a€B HEIPEONONUMON CHILI (TaK
Ha3BIBAEMEIH (OpC-Maxop), NOMyCKAETCS TOIBKO C IPEABAPHTENEHOTO PA3pEIICHHS aJIMAHUCTPAITHH.

OtcyrcTBHe Ha paGodeM MecTe 6e3 paspelIeHHs CUHUTAETCH HENPAaBOMEPHEIM. B ciyuae
TIOBTOpPCHHS HEPABOMEPHOIO OTCYTCTBHA Ha paboueM MecTe MPUMEHSIOTCS JUCIMILIAHAPHEIE MephI
B3BICKaHHS, IIPElyCMOTPEHHBIE CTAaThei HACTOSAIIMX IPABHIL.

5.6. PaortHnka, mosBuBINErocss Ha pabOTe B HETPE3BOM COCTOSHHH, aIMHHHCTpaIUsI He
JOmycKaeT K paboTe B JaHHEBIH paGouuii IeHb.

5.7. Paspemenns Ha ocTaBlieHHe paGOIEro MecTa MOTYT GBITh JAHBI, B YACTHOCTH, B CIIEIYIOLIHX
ClIyJasx:

- 3aboneBIInii Ha paboYeM MECTE COTPYIHHK, HOJDKEH OTIIPABHTHCS JOMOIA;

- BOHUKIIEE HEOXKHIAHHO CEPhE3HOE COOBITHE B CEMBE;

- 0GA3aTeNBHBIA BBI30B pabOTHHKA aIMUHHCTpaLHeHi;

- TIOCEIIICHHUE 110 CIELHAIbHOMY BBI30BY Bpada-CIeHAIHNCTA;

- 1abopaTopHEIe 06CIeN0BaHNS;

- PeryJSIPHOE MEAUITMHCKOE JICUCHHE DK HAIMYHMH IPEBAPUTEIBHOTO COTIACHS PYKOBOJCTBA;

- 3K3aM€HBI PO(YECCHOHATHFHOTO XapaKTepa;

- ZIOCPOYHEIH YXOX, B CBS3H C HEOOXOAMMOCTBIO OTBE3/[a NOE3NIOM B OTIYCK IO CEMEHHBIM
obcTosITeNnBCTRAM.

O BesikoM OTCYTCTBHM Ha paGoTe BCICACTBHE 3a00JEBaHMS, KPOME CIYdaeB HEIPEOIOTHMOl
CHIIBI, HEOOXOIMMO COOOLIATE AIMMHMCTPAlMH B 24-4acOBOH CPOK, MO HCTEUEHHH KOTOPOTO
PabOTHHUK CYATAETCS HEMPABOMEPHO OTCYTCTBYIOMIM. O OCIEIOBATENBHOM POJUICHUH OTCYTCTBHS
Ha paboTe HEO6XOMMMO JOBOIHUTE O CBEACHHA aIMHHHCTPAIUH YUPEKICHUSL.

5.8. 3anpemaercs B paGodee Bpems:

a) OTBJIEKaThb PAOOTHMKOB OT HX HENMOCPEICTBEHHOH pabOThHI, BHI3HIBATH WM CHHMATH HX C
PabOTEL IS BEINOJIHEHHS OOIIECTBEHHEIX 00S3aHHOCTEH M IIPOBEICHHS PAa3HOTO POJA MEPOLPHSTHI,
HE CBA3AHHBIX C MPOU3BOICTBEHHOW JEATENIBHOCTHIO (BCEBO3MOXKHBIC CIIETHI, CEMUHAPEI, CIIOPTHBHEIC
COpEBHOBAHHUS, 3aHATHS XyHO0KECTBEHHOH CaMOJIEATEIBHOCTEIO, TYPUCTCKHE MOE3IKH);

0) cosbIBaTh cOOpaHus, 3aCeJaHUs U BCSAKOTO POJa COBEINAHMS O OOIIECTBEHHBIM [ENaM.

5.9. O4epeIHOCTE IPEOCTABICHHS €XXETOHBIX OTIIYCKOB yCTAHABIMBACTCS ANMHHHCTPAIHEH O
COTJIACOBAHHUIO ¢ NPO(COIO3HEIM KOMHTETOM YUPEXICHHS, C YUYETOM HEOOXOIUMOCTH OOecHeueHus
HOpMaJbHOTO XOAa paboThl YYPEXACHHS U ONArONpHATHBIX YCIOBHH IUIS OTABIXa PaGOTHHKOB.
I'papuk oTmyckoB cocTaBnsteTcss H YTBEPXKIACTCS AIMHHMCTpAlHeH YUpexIeHHs Ha KaKIblif
KaJICHNapHBIi IO C YyY4ETOM MHEHHs IPEACTaBHTEIBHOTO OpraHa paGOTHHKOB He MO3ZHEe yeM 15
Aexalpst 10 HaCTyIICHHs KaIeHIApHOTO rojia H JOBOXUTCS 10 CBEJEHHS BCeX PabOTHHKOB.



I'padux otmyckoB obs3aTeneH Kak 171 a TMAHACTPALHE YIpEeA ICHHAS, TaK H 11 pabOTHHKOB.

5.10. IIpoxTeHne HiIH MEPEHOC €XETOIHOTO OIMLTAYHRACMOIO OTITYCKa Ha IpyTOoH CpPOK KIH Ha
CACTVIOWHAH TOI IONYCKAeTCs C IHCHMEHHOTO COTJacHS pPabOTHEKA. C COOTOICHHEM HOPNM
Tpyaosoro kozexca P®. O nepenoce OTIYCKA PaOOTHHK 10/KeH OLITH H3BECMICH He MeHee YeM 32 JBe
HCIETH 10 HaCTYTUICHHS [ITaHOBOTO CPOKA OTIYCKA.

3anpemaercs He NpeIOCTARICHHE €ACTOJHO OILIAYHBAEMOIO OTOYCKAa B TeYCHHE IBVX T
OoapA.

5.11. 3amema oTmycka JeHEAHOH KOMIEHCAlHell [omycKaeTcs B paMKax. O4Yep4YcHHHX
Tpynosem xomekcom P®, a Takke B CIy9asX YBONBHEHHS paboTHHKa, 32 BCE He HCIOIL3OBAHHBIC
OTITyCKa.

3.12. Tlo ceMeHHBIM OGCTOSTEILCTBAM H APYTHM YBAKHTEIbHEIM OpHYHHAM paboTHHKY IO €ro
SQIBJICHHIO H C Pa3PCLICHHS AIMHHACTPAIHHA YIPEKICHHS, MOXET OBITH IPEeOCTABIEH OTIYCK 6e3
COXpaHCHHs 3apabOTHOH ILTATHI, MPOAODKHTENEHOCT KOTOPOTO ONPEAENSETCS [0 COTJIAMeEHHIO
CTOPOH, a Taxke JCHCTBYIOMMM 3aKOHOAATENBECTBOM O TPY/IE.

VI. TPYJIOBASA JUCIIMIIJIMHA

6.1. Bce paGoTHHKH 063aHbI IOTIHHITHCS AAMEHMCTPAIHE YUPEKICHHS B JIAIE

3asenyiomemy MBJIOY Ne 86 "bepézka" r.Kanyru Breruenxo Hatamuu CeMeHoRHe
(0onxcrnocms, @.H.0.)

6.2. 3anpemaiorcs OGBIC JEHCTBHSA, MOTYINME HAPYIIHTh HOPMATBHBLA MOPSLOK HUIA
JUCHHATUIAHY.

K takuMm nelicTBUSM OTHOCSTCS:

-OCTaBJICHUE Ha [UIHTEIBHOE BpEMsA CBOEro pabodero mecra 0Oe3 cooOmeHHS 06 3TOM
HETIOCPEACTBCHHOMY HaYabHUKY WM NPH TOJYyYEHHH OT HET0 pa3pelIeHHs TONBKO ITPH HAIMYHH
0OCTOATENECTB, YKa3aHHBIX B CTaThe 5.7. HacTosmux IIpapmu;

- PacnpoCTpaHEHHE B YYPEXACHHH M3JIAHHWH, IHCTOBOK, IICTHIMI U BEIBEIIHMBAHKE MATEPHATOB
0€3 COOTBETCTBYIOIIETO pa3pelICHHS;

- IPUBOJL Ha pabodee MeCTO MOCTOPOHHMX JIHII, BEIIOTHEHHE JIMYHOM paGoTsl Ha pabodeM MecTe,
BBEIHOC MaTEpHATLHEIX IIEHHOCTENH;

- ICIIOJTb30BaHME TeTe(OHHBIX alllapaToB IS ATATENbHBIX TIEPETOBOPOB JIMYHOTO Xapakrepa;

- . HECOOJNIOEHHE CPOKOB  OIMUIAYEHHBIX OTHYCKOB, YCTAHOBJIEHHBIX aJMHHHCTpaIueit
YUpeXIeHHUS.

6.3. Hapymenue TpymnoBoil DHUCIMIUIMHEL, T.€. HEHCIIOJTHEHWE WM HEHAIEKAIIEE HCIIOTHEHHE
0 BUHE PabOTHHKA BO3JIOKEHHBIX HA HETO TPYJOBBIX 00A3aHHOCTEH BJEYET 3a cobOl IpHMeHeHHe
ME€p IUCHUIUIAHAPHOIO HIM OOINECTBEHHOrO BO3NEHCTBHS, a Tak)Ke NpPHUMEHEHME MHEIX Mep,
IPEyCMOTPEHHBIX IEHCTBYIOIINM 3aKOHOATEIECTBOM.

6.4. B ciyuae HapymeHYs HACTOSIIHX MPABHII, DOJDKHOCTHBIX MHCTPYKIHE H BOOGIIE TPYyHOBOH
JUCLIVIUIMHEL, TO €CTh HEUCIOJIHEHHE HIM HEHanIeXallee WCIOIHEeHWe II0 BUHE pabOTHHKA
BO3JIOXXEHHBIX HA HETO TPYAOBBIX OOS3aHHOCTEH, aIMHUHHCTPAUUS YUIPEXKIEHHs BIPABE C YYETOM
CEPbE3HOCTH IIPOCTYNKOB MM UX MOBTOPEHMS IPUMEHATH CIACAYIONME NUCIUIIMHAPHEIE B3LICKAHMU:

- 3aMe4aHue;

- BBITOBOD;

- YBOJIbHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHHSM.

[IpuMenenre Mep MUCIUILIMHAPHOTO B3BICKAHU, HE IIPEIYCMOTPEHHBIX 3aKOHOM, 3alIpEIaeTCs.

3a xaxnoe HapyIIeHHE TPYJOBOM MHCHUIIMHEI MOXET OBITh NPUMEHEHO TOJBKO OJHO
JUCIMIINIUHAPHOE B3BLICKAHUE.

6.5. VBonbHeHHe B KadyecTBe MAUCHUIUIMHAPHOTO B3BICKAHMSA MOXET OBITH IPUMEHEHO 3a
CHCTEMAaTH4YECKOEe HEUCIOJHEHHE paboTHHKOM 0€3 yBaXHUTENBHBEIX IPUYHH 00S3aHHOCTEH,
BO3JI0OXEHHBIX Ha HETO TPYAOBBIM HOTOBOPOM HWIIM IpPaBUJIaMH BHYTPEHHETO TPYAOBOTO paclopsiKa,
€CJIM K pabOTHUKY paHee MPUMEHSIINCh MEphl TUCIUIITMHAPHOTO B3BICKaHHUs, 3a IPOry (B TOM YHCIE
3a OTCYTCTBHE Ha paboTe 0oJiee YEeThIpEX YacoB MOAPAL B TeueHHe pabodero qusA) O6e3 yBaKHTEIbHBIX
IpUYMH, 32 MOABJICHHE Ha paboTe B HETPE3BOM COCTOSHHUM, a TaKXe B JAPYTHX CIy4Yasx,
IPEAYCMOTPEHHBIX AEHCTBYIOMIMM 3aKOHOIaTeICTBOM O TPY/E.




IIporynom cumTaercs HesiBKa Ha paGoTy 6e3 YBaXKHTETbHOM IIPUYHHBI B TEYECHHE BCETO Pabodero
JHSL.

PaBHbIM 06pa3oM cYMTaroTCH MPOTyIbIIHKAME PabOTHHKH, OTCYTCTBOBaBIIHE Ha pabore Golee
HCTBIPEX HaCOB B TeUEHHE PabOuero AHs 6e3 yBaXKUTENBHBIX IPHYMH, H K HAM IPAMEHSIOTCS Te e
MEpEI OTBETCTBEHHOCTH, KaKHE YCTAHOBIIEHEI 3a IIPOTyiI.

6.6. Cpoku ¥ MOPSZIOK IPUMEHEHAS THCIMIIIHHAPHOTO B3BICKaHHMSI, B TOM YHCJI€ YBOJLHEHHS,
OCYIECTBNISETCS B COOTBETCTBUM €  NpPONEAYPOH, INpPEXyCMOTPEHHOM JeHCTBYIOmMUM
3aKOHOJIATENBCTBOM O TPY/IE.

6.7. Jlo npuMeHeHHs MMCHUILIMHAPHOTO B3BICKAHHS OT PAGOTHHKA ODKHO GEITH 3arpeboBaHO
IIHCEMEHHOE 00bscHeHHe. OTKa3 pabOTHHKA TaTh OOBACHEHHE HE MOYET CILy>KHTH IIPENATCTBHEM JIJIS
MPUMEHEHNS B3BICKAHHS.

6.8. JlucuumimHapHOoe B3BICKAHWE TNPHMEHSETCS He [IO3IHEE OJHOIO Mecsilla Cco JHS
OOHApyXeHHs NMPOCTYINKa, He CYMTas BPeMEHH GoJesHH paGoTHEKa, npeOBIBaHUS B OTIYCKE, M HE
MOXET OBITH [IPUMEHEHO II03/THEE LIIECTH MECSIEB CO JHS COBEPIICHUS IIPOCTYIIKA.

6.9. Ilpukas anMHHHCTpaUMH YYpeXIeHHS O IPAMEHEHUH JUCLHUIUIMHAPHOTO B3LICKAHMS
Q0BsIBIAETCS PaBOTHAKY O] PACIIHCKY.

6.10. JlucnuniunHapHOe B3BICKAHHE MOXET OBITH OGKAIOBAHO B IOPAAKE, YCTaHOBJIEHHOM
3aKoHOJaTenbCTBOM. lIlomaga  kamoOBl He  NPHOCTAHABIMBAET  JEHCTBUS  HAJIOKEHHOIO
MUCIUIIMHAPHOTO B3BLICKAHMS.

6.11. AnMUHUCTPAIHS yYPEXACHHS BIPABE CHATh IHCIHMIIMHAPHOE B3BICKAHME N0 HCTEUCHHS
rofia 1o coOCTBEHHOH MHANMATHBE, IT0 IIPOckGe paGOTHHKA, IO XOaTalCTBY TPYIOBOro KOJITEKTHEA.

6.12. Ecnu B TedeHue roga co JHSA IpUMEHEHHS JUCHUIUTHHAPHOTO B3BICKaHUS pabOTHHMK HE
OyZeT MOmBEPTHYT HOBOMY B3BICKAHHIO, TO OH CUHTAeTCS HE HMEIOMIHM JHCHUILITMHAPHOT'O
B3BICKaHUA,

6.13. B TeueHne cpoka AeiCTBUA NUCIUILIMHAPHOTO B3bICKAHHS MEPHI MOOIIPEHMUS], YKa3aHHbIE B
HacTosKUX TUIOBBIX MpaBUITax, K pabOTHAKY HE IPHMEHSIOTCS.

6.14. IIpuMenenre TUCIMILTMHAPHOTO B3BLICKAHUS HE OCBOGOXIAET COTPY/IHHAKA, COBEPIIMBIIETO
IIpOCTYTIOK, OT MATEpHANbHOM H  aJMHHHCTPATHBHON OTBETCTBEHHOCTH, MpPEAYCMOTPEHHON
NEHCTBYIOIMM 3aKOHO/IATETLCTBOM, a TAK)KE MOYKET COYETATHCS B YCTAHOBICHHOM HOPSZIKE C IOJIHBIM
WM YaCTHYHBIM JIMIIEHUEM ITPEMHH, BO3HAT PAXKACHHS II0 UTOTaM PabOTHL.

¥11. HOOIIPEHNS 3A YCIIEXH B PABOTE.

7.1. AXMVHMCTpaIMs yYpeXICHHS MOOMpSET paGOTHHUKOB, HOGPOCOBECTHO HCIOTHSIOMIIX
HOJDKHOCTHBIE 00s3aHHOCTH. Bumpel u $opMEl moompenniit paGoTHHKa 3a JOGPOCOBECTHBIIH TPy X
ONPECACTAOTCS aAMUHHCTPALEH CaMOCTOSTENBHO, JHOO 110 COTNIACOBAHMIO C OpraHM3aIHei
HPpO(ECCHOHABHOTO COI03a.

7.2. Tloompenus 06BABIIOTCS B IPHKa3e aIMAHUCTPALMHE YIPEXKACHHS, TOBOIATCS 10 CBEACHU
BCETO KOJUICKTUBA PAOOTHUKOB M 3aHOCATCS B TPYJOBYIO KHEXKY MOOMIPEHHOTO paGOTHHKA.

7.3. llpuMeHeHHe Mep TOONIPEHHS IOIDKHO NPENyCMATpUBATh COYETAHHE MATEPHAIBHOTO M
MOpPAJILHOTO CTHMY/THPOBAHHUS TPyJa. B 9acTHOCTH, € 3TOH LENbI0 MPUMEHSIOTCS CIEAYIOMHIE BHIE]
NOOMpenHuii: a) oObsBneHHMe OnaromapHocTH; ©) BBILIATA €IUHOBPEMEHHON HagOaBKH; B)
HarpaxkJIeHHe NEHHEIM 01apKoM; I') HarpaXkKIeHHe OYETHOM IpaMoToit.

3a ocoOble TpyAOBHIE 3acNyrH Iepel OOLIECTBOM M TOCYAApCTBOM PaGOTHHKH MOTYT OBITH
IPE/ICTABJICHB! B BBIMIECTOAINME OPraHEl K IOOWIPEHHIO, K HArPaKACHHIO OPJACHAMH, MEIANIMH,
NIOYETHBIMU TPaMOTaMH, HarpyJHBIMHM 3HAa4KaMHM, 3HAKaMH M K TPHCBOCHMIO NOYETHHIX 3BaHUH U
3BaHU JIy4IIEero paboTHUKA IO JAHHOMU mpodeccHm.

7.4. Tloompenns, npenycMOTpeHHBIE HOANYHKTaMu "a", "6" m "B" HacTOAIIero IYHKTa,
HNPHMCHSAIOTCS aAMHHHCTPAlMEH 110 COITIACOBAHMIO, @ MPENYCMOTPEHHBIE MOAMYHKTaMH "I
COBMECTHO C TIPO)COIO3HBIM KOMHUTETOM IIPENPHATHS, YUPeKACHUS, OpraHu3anuy. IIpy NpuMeHeHHH
HOOIIPEHHH YYUTHIBACTCS MHEHHE TPYAOBOTO KOJIIEKTHBA.

7.5. Pa6oTHHMKaM, yCHEITHO M JOOPOCOBECTHO BBUIOJNHSIONIAM CBOH TPYHOBHIE OOS3aHHOCTH,
NPEIQCTABIIAIOTCSA B IIEPBYIO OYEPENb IMPEHMYIIECTBA U JIBTOTHI B 00NACTH COLHAILHO-KYIBTYPHOTO



(HYTGBKI/I B CaHATOpHMHU H JgOMa OTAbIXa U T.H.). Takum pa6OTHI/IKaM IIPETOCTABIIAECTCS TaKXKeE
IIPENMYIIECTBO IIPA ITPOABUXXEHUH I10 paGOTC.
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